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Overview

An interesting new methodology has evolved from the new way Peresoft's RecXpress does a bank recon. It
would be interesting to see what other users think of this.

Originally when 1 first sold CB | had to convince my clients to throw away their cash book (yup, a physical book)
and start to do things electronically. It took quite a bit of convincing and sometimes it would take quite a while for
them to change.

But once they changed they never looked back. Today we have nobody using a book anymore.
Now we want to change the user's mindset again. Here is how.

All Cashbooks around the world are written in a manner that the users enter all their Cashbook entries and then
compare the Cashbook balance to the bank balance. This process is done by first ticking off what is in the bank
and then entering batches of what is not in the bank. Again ticking off what has been posted and then looking at
the variances that were uncovered. Finally these batches would be posted and a final recon would be performed
again by ticking off this and that.

Hopefully this would not take too long and at the end of the recon everything would balance and the Cashbook's
bank balance would match the bank statement. If it did not a major checking exercise would have to be
performed to find the erroneous entry or entries.

We at Peresoft realized that this is not the best way to perform a recon. In fact it is completely the wrong way
and is open to all kinds of mistakes.

The best way to do a recon is to go from the Bank Balance and reconcile back to the Cashbook balance. Firstly
it is much easier and faster, secondly you would be working from the correct balance from the beginning.

This is now part of the new RecXpress. We call it the six step program because after six simple steps you shou
have completed your bank reconciliation.
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1. Create a template of all bank entries that are processed monthly.

Add as many different conditions as required so the batches are automatically generated without you having to

enter the same information every month.

Build and enhance your template to include more and more entries every month you process the bank
reconciliation, until the template evolves to a point where almost no manual data capturing is required.

Category Setup | Category Maintenance
ategey Delaule Autol Prefi Mext Mumber
Category 4 € PAYMENTS PO Py (onoooz1z | Qo
Q. TrCode Description Entry Diescnption Compare Method — Compare Description Q. Source Code @, Accourt .. Account Descrption b
no3 Compary transfer  Software Programs LIKE MICROSOFT 2 0E04 COMPUTER EXFPEMSES
no3 Company transfer  Stationery and Offic..  LIKE WAL TOMNS 2 1081 STATIOMERY
1[I Comparw tranzfer  Lozal Plumber LIKE Jay's 2 1008 OFFICE MAIMTEHAMCE
o3 Cormpany transfer IBTOD 2
oz Compaty tranzfer Pogt Office Box FPOSTBOX 2 1065 POSTAGE
[1]IE] Comparw tranzfer  Times Subscriphion TIMES 2 1080 SUBSCRIPTIONS
no3 Cornpany transfer  Shares - Broker FJCHET 2 0240 Shares @ Cost
oz Compatw tranzfer  Local Council Aszoc, d MARF 2 1080 SUBSCRIPTIOMS
no3 Comparny transfer  Post Office % PHILATELIC 2 1055 FOSTAGE
no3 Company transfer  Engen Garage MOTOR 2 0E10 MOTORCAR EXPEMSES
1[I Comparw tranzfer  Computer Payment COMPUTER 2 0208 COMPUTER EQUIFMEM
no3 Cormpary transfer  Mr Builders Hardware  LIKE HARDWARE 2 1006 OFFICE MAINTEMAMCE
oz Compatw tranzfer  Petrol Exdpenses LIKE FETROL 2 1063 FETROL
nma Compary tranzfer LIKE Post Office 1 1080 SUBSCRIPTIONS
o3 Cormpany transfer  Training for Comput...  LIKE SmnartStaff Training 5T 0E17 STAFF COSTS/RECRUN
024 M agtape Automobile dezoc LIKE 1) 2 1080 SUBSCRIPTIONS
054 Account Payment  Skp T4 LIKE SENTY 2 1080 SUBSCRIPTIONS
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2. Allow RecXpress to do intelligent matching in every possible way to
complete the reconciliation.

Matching processes include:

. Reference number and amount is the same.

. Reference number is the same but amount differs.
+  Only one amount is found to be the same.

»  Multiple amounts are the same but filtered by date.

% SAMINC - Seattle Tacoma Bank

Import From Bank SEATAC

[ &0 LV | Sart By | Reference W I lAzcending | B lEu:uok Eglance B1,704.17 I atched

r ] ' R = ROt .

M atched Witk Emrar #| Category Heference (e QD Prev. Fecon SE’EE&SS | igg%g%g
Matched Amount [rate | Bank 98 7E2 34 4121759
Mare Than One Amaunt Aot A B 17
ErewiaLslp Becahcid ed Fieg g?agf:::ﬁnce [ ate Import &mk. G, CB Fef. CB Amount 5 Warianc
Mot Previously Reconciled A Tranz. Code 211142020 -5.00 0.0 or
Maty CB Ta One Bank Entry A0 GL Account 1941142020 -B55.00 0.00 0.
Many Bank To One CB Entry % B Category 261042020 -136.00 BCO000000002 13600 X oc
Mo Match Mo BAME CHARGES 2871142020 -155.00 0.00 oc
Mo Match Mo CASH 181172020 9,055.00 0.00 oc
Ma Match Ma CHEGLUE BOOE 28172020 -25.00 0.0 or
Mo Match Mo Chloride Exact 01,/11./2020 -243.56 0.00 oc
Mo Match Mo DEPOSIT 1641072020 3,000.00 0.00 oc
Matched Amaunt MHa DEPOSIT 1941042020 452000 DRPOD1S102010 452000 X oc
Matched Amount Mo DEFPOSIT 2041042020 7,29000 DRPO0201020M0 725000 X oc
Matched Amount Mo DEFOSIT 03/11/2020 118,451 57 DROOOOOOOO0 115431 .57 X a.c
Mo Match MHa DEPOSIT 2141142020 120,000.00 0.00 or
Ma Match Ma DEPOSIT 16042020 52000 0.00 oc
Mo Match Ma DEPOSIT 1641072020 2,000.00 0.00 oc
Mo Match Mo DEPOSIT 161072020 3,000.00 0.00 oc
Ma Match Ma DEPOSIT/R BLALCK, 29/08/2019 1,676.04 0.0 or
Mo Match Ma DEPOSIT/R BLALCK 0711/2020 4,286.35 0.oo oc
L I N PP ey kl~ nConcITe M0 MnTn 2N T [alnlplata b I Rutala R Ryl 2EON nn w nr
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3. Tweak the reconciliation matching by:

. Re-matching the entries that are already matched

. Manually selecting the entry in Cashbook

. Selecting many entries in Cashbook to one bank statement amount

. Selecting many entries on the bank statement to one Cashbook amount

:{ SAMINC - Seattle Tacoma Bank

Impaort From Bank SEATAC

|ﬁ:an_|,| Bank Ta One CB Entry :l Sort By : CE Reference | | Dezcending V] » Book Balance 5170417 M atched
| Imnoorted -96 653 B4 44 7R IT
Amount Search Categary Mo« rman Prev. Riecon 0.00 41 ]
Shiow Cazhbook an 98,762,234 42 4907
Import Status Recs Posted Reference Date Import &mt. | G, CB Ref. CB Amount . 5 “arance  Comn #
barw Bank to Ore CE Ent [Ma | DEPOSIT 161042020 | 2000000 | DPOOYET02010 At
kary Bank to One CB Entry - Mo DEPOSIT 16/10/2020 200000 DPOO1E102010 200000 X 0.00  Match
kary Bank to One CB Entry - Mo DEFOSIT 1610/2020 52000 DPOD1B102010 52000 X 000 Match
Mary Bank to One CB Entiy Mo DEFPOSIT 16/10/2020 3,000.00 DPOD1E102010 300000 X 000 Match »
£ | ¥

Cazhbook Tranzactions [1]

Sort By !Date | i.ﬁ.scending o | [7] Only Urreconciled 3%
Uzed = Bank Reference = Reference D ate Dezcription Bank Amount . £ Matched Balance  Comments i
Multiple DEPOSIT DPODTE102010 16/10/2020 D aily deposits §,520.00 8,520.00
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4. Generate a batch of all the unmatched entries.
Automatically allocate the entries by using the following methods:
Compare the description of the bank statement entry to use the correct GL account.
Pay invoices in Accounts Receivable and Accounts Payable using different allocation methods:

Balance brought forward - Start from the oldest invoice until the unapplied amount has been completely
depleted or there are no more invoices to pay.

Invoice Number - Invoice with the same document number as the document number in the bank statement
entry description.

Invoice Amount - Invoice with the same amount as the bank statement entry.

Prepay - Create Prepay document.

Use Distribution Sets to generate multiple entries from one bank statement entry to disburse accurately over
many GL accounts.

f{ SAMING - Seattle Tacoma Bank

Import From Bank SEATALC
[No Match w | Sart By EFleference | %Ascending v! 53

Amount Search Category 4 €| l» & Message 1? E
o SR
R | In... Priarity D escription | —
Select For Batch  Import Status Fieck Posted Reference 2 The amount for reterence [Eould Payment] exceeds the outsty B
Created CB Batch Na Match Mo 3489014 | 2 Message Distribution Set REMT did not balance for entry 00023, The dil
Created CE Batch Ho Match Mo 348304 | 3 Message Successfully generated RecXpress batch [000007]. |
Created CB Batch | Mo Match (Mo | , N |
Created CB Batch Mo Match Mo ADJUSTMENTYR | |
Created CB Batch No Match Ha BANK CHARGH | | B
Created CB Batch Mo Match Mo CaSH | |
Created CB Batch Mo Match Mo CHEGUE BOO
Created CB Batch Mo Match Mo Chlaride Exact
Created CB Batch Mo Match Mo DEFOSIT |
Created CB Batch Mo Match Ma DEPOSIT/AR Btl | < i ES |
Created CB Batch Mo Match Mo DEPOSIT/R B — e e ————
Created CB Batch Mo Match Mo DEPOSITS Description: The amount for reference [Gould Payment] exceeds the outstanding |
Created CE Batch No Match Mo FOREX balance for vendar [1500]. Therefore entry [00014] has become a prepay.
Created CB Batch Mo Match Mo Gould Paymentll | Source: 00:20:50
Created CB Batch Mo Match Mo IM135032-E i
Created CB Batch Mo Match Mo INTERBRACH
Created CB Batch Mo Match Mo INTEREST L =
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5. Generate a variance amount batch.

Generate a Cashbook batch of the variance between the Cashbook and the bank statement amount for the entries
that were matched by reference number but the amounts are different from one another.

Post the Cashbook batch and the entries are moved from the Matched With Error group to the Many CB To One
Bank Entry group where the original Cashbook entry and the variance entry is displayed in the Cashbook
Transactions section when selecting the Bank Statement entry.

ff: SAMING - Seattle Tacoma Bank

Import From Bank SEATALC

E Reckpress Batches vl Sart By | Reference b | !Ascending 7! »» Book Balatice 51.704.17 Matched
— Imoorted -96.653.64 44.757.77

Amaunt Search Category 4 PHan Efevk Recon 0.00 141411.41
[ Show Cashbaok an -98,762.34 42 F49.07

Import Status Fec Posted Reference Date Import At @ CB Fef. CB Amount | 5 s

Ma Match Mo 3458901 -4 1541142020 -150.00 0o

b atched with Errar Mo 348903 01541142020 -310.10 345903 -3000 E

Mo Match ] ==l el 00

Mo Match |'_”E]|5_<| (.00

Mo Match File Settings Help p .00

Mo Match (.00

Mo Match R [.00

Mo Match Eatch Number | 000008 | Q@ Bank | SEATAC Qa .00

N Matoh atch bournber | LU _| [] 5how Posted and Deleted Batches | | o

Mo Match (.00

Mo Match Batch Mum...  Bank Diescription Feady TaPF.. Batch Tupe Status Entry Type 4 00

No Match 00o0av? SEATALC Recxpress Batch ez Marmal Feady Ta Post RecHpress p.ao

No Match [ SEATAC | Reck ariance Batch [ ez Ready To Post Reckpress & .00

Mo Match (.00

Mo Match (.00

Mo Match .00

Mo Match (.00
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6. Post the reconciliation to update the bank statement balance in Cashbook.

Check that you agree with the new bank statement balance in RecXpress before posting the reconciliation to
update the bank statement balance in Cashbook.

;:E SAMINC - Seattle Tacoma Bank

Impart Fram Bank SEATAL

| Posted Reckpress Batches v_ Sort By ! Reference » ! i.ﬁ.scending b | » Book Balance 51.704.17 b atched
Imoorted 96 B53.64 43,926, 29

Amount Search Categary I4 4 L (O T = | EFEVE Recon 0.00 14057993
I o Eriblng: an -98,762.34 1581754

Import Status Reference Cashbook for ACCPAC ERP & [Categomy Auto Murnber |

Exact Match 248901-4 CHEGILES ez

Marw CB to One... 348903 9 . CHEQLES Yes —

Exact Match 342904 \“:‘) Are wou sure that you wank bo update the Cashboak with the imparted recondliation? CHEGILES Yes

Exact Match ADJUST DEPOSIT CTHER Yes

Exact Match ADJUSTMEMT : ] ADJUSTMENTS Yes

Exact Match BAMEK. CHARGES | Ves ,| |_ Mo J BAMHCHARGES — “es

Exact Match CASH DEPOEITS Yes

Ex=act Match CHEQUE BOOEK, e Al -2 U0 GENRDOOOOO0Z 2ol X OTHER Yes

Ewxact Match Chlaride Exact mMA1/2020 -243 .56 20090023 -24356 X Paymert by Chl...  STOPORDER Yes

Ex=act Match DEPOSIT 1641042020 3,000.00 DEPOOOOOQOOZ 300000 X MatchestoDep... DEPOSITS Yes et
£ | >

Frint = L Batch List Post Rec Cloze
J(
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